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Email: clc@mail.ntcu. edu. tw

Chinese Language Center,

National Taichung University of Education

No. 6, Sec. 1, Xiangshang Rd., West Dist., Taichung City
40350, Taiwan

Tel: 886-4-22183283 Fax: 886-4-22188150

Fmail: clc@mail. ntcu. edu. tw

BUS STOP : Xiang shang Minquan (NO. 27 ~ NO. 290)
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http://www.immigration.gov.tw/
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National Immigration Agency
Taichung City First Service Center Office

Address:1F, No. 22, Wenxin S. 3rd Rd., Nantun Dist., Taichung City
Phone: (04) 2472-5013 E-mail: boi@immigration. gov. tw

http://www. immigration. gov. tw/

Taichung City Second Service Center Office

Address: No. 280, Jhongshan Rd, Fongyuan City, Taichung County
Tel: 04-2526-1087 ~ 04-2526-9777 ~ 04-2526-1052 ~ 04-2526-3974 -
04-2526-7615

¢ Office hours: Mon. ~Fri. 08:00~17:00 (no lunch break)

Bureau of Consular Affairs, Ministry of Foreign Affairs

http://www. boca. gov. tw/

Email: taichung@boca. gov. tw
Address: No. 503, Sec. 2, Liming Rd., Namtun Dist., Taichung City
Tel.: (04)22510799

*0ffice Hours: Mon. ~Fri. 08:30~17:00 (no lunch break)


mailto:boi@immigration.gov.tw

Visa Issues (Please pay attention to your visa due date)
Apply for 60-day(90-day) extendable Visitor Visa with CLC
admission letter

1 60/90 days

First extension at National Immigration Agency :

1. Enrollment certificate 2. Attendance record

X Document application at the CLC office, which takes 2 work
days.

{ 60 days
Second extension at National Immigration Agency

1. Enrollment certificate 2. Attendance record

! 60 days

Leave Taiwan and apply for a new visa:
1. Enrollment certificate 2. Attendance record

or

Those who have been studying for constant 4 months and have paid for the
coming semester are qualified to apply for ARC : First: Apply for Resident
Visa at Ministry of Foreign Affairs

Second: Apply for ARC at National Immigration Agency

1. Passport 2. Enrollment certificate 3. Attendance record

4. Transcript 5. Study plan (the original and a photocopy)

6. Financial statement taken within last 3 months(original and
photocopy > USD3, 000)

7. Health certificate taken within last 3 months (original and a
photocopy)

8. 2 color photos taken within last 6 months(4.5cm x 3. bcm)

9. Necessary fees

10. Other documents specially required
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Attendance Regulation

1. It 1s b0 minutes per class with a 10-minute break in between.

11. There 1s no class on national holidays, as 1t 1s announced

by the Central Personnel Administration of Executive Yuan.

111. The office will follow the instruction of the Government
to decide whether the class will be cancelled when there is a
typhoon ~an earthquake or other events that cannot be controlled,

such as a natural disaster or an air raid ’ and no refund.

1v. Students cannot work in Taiwan without a permit from the

Council of Labor Affairs, and they are qualified to apply for
the permit after constant 6-months studying here. The student
will be disqualified for his/her VISA when he/she is apprehended

working illegally.

v.The CLC will notify the Ministry of Education, Ministry of
Foreign Affairs, Immigration Office, when there is any change
in students’ enrollment status (such as registration not

completed, withdrawing from the class/getting refund, etc.).

11
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Leave of Absence

1. Students who cannot come to class should fill out the form
"Request for leave", and give it back to the office with the
signature of his/her class instructor. Every class you miss will
be all counted into absence hours whether you asked for absence
in advance or not.

2. Students cannot miss more than 25% of total class hours in
a termn.

$< Scholarships will be suspended for 1 month if recipients have
missed 12 hours or more of class within a single month. That 1s,
a scholarship student will lose one month of scholarship when
he/she 1s absent for 12 hours in one single month.

3. When a student doesn’ t fulfill the regulated attendance hours,
the office has the right to cancel his/her student status at the
center, and reject his/her application for the following term.

% The certificate will not be issued to students who don’ t
fulfill the regulated attendance hours.

¢ The CLC and teachers do not provide any proof except for the
photocopy of absent request forms.

& Students should take full responsibility i1f their absence
causes any trouble to their visa or ARC or scholarships.

13
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Grading Policy

Final grade will be evaluated by the following components
1. Attendance and Class Participation: 20%
11. Quizzes: 20%
11i.Final Exam: 20%
1v. Final Presentation: 20%
v. Homework: 20%

¢ Scholarship recipients who failed to get 80 points for their
grades will lost one month of their scholarship in the coming
quarter. Scholarship recipients who failed to reach 80 points
for constant two quarters will be disqualified.
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Grade Report and Certificate of Course Completion

The grade report and certificate of course completion will be
granted upon application, which can be submitted within the last
week of each term. However, no certificate will be i1ssued if the
student has no grades of midterm or final exam, or the grades
are lower than the standard (70 points), or he/she doesn’ t
fulfill the regulated attendance hours.

To apply for the grade report and certificate, please fill out
the application form at the office. If the grade report and
certificate need to be sent to students by post, 1t will be sent
via registered airmail about 15 days after the end of term, and
1t costs NT$200 for postage (which shall be paid to the office
upon application).

#¢Student’ s name, studying period, and class hours will be
presented in the certificate. Credits are not offered for this
course.

$<0Only transcript(no certificate) for those who join the class
hal fway.
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Class Adjustment

Period : Within the first week of each term

i. Get “Class Adjustment Form” from the office.

11. Obtain the approval and signature from the instructors of the original
class and of the class you" re going to sit in. You can only sit in classes
of less than 8 students, and you can sit in one single class only for
one hour.

111. Whether you can change classes 1s decided by the instructors of both
the original and the new classes; once your request of class changing
1s granted, please have both teachers sign again in the form. Please note
that the number of students in that class shall be less than 10.

1v. Return the form to the office by deadline.

The priority is completely decided by the teacher of the new class when
there are More applicants than available vacancies.
*The application is completed only when the application form is
completed (including the signatures from both teachers) and returned to
the CLC in time. No class-changing are permitted after the first week
of the term.
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Second term Registration

Students who would like to remain at CLC do not need to repeat
the entire application process. Please inform the office and pay
the next term’ s tuition before the end of this term to continue

your enrollment.

* [f the student has one of the following situation: final
average grades lower than 70 points - absence hours exceed the
limit. We will disqualified the students from enrollment and
reject his/her application for the next term.
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i¥ ¥ %% Refund Policy

Partial Refund Withdrawal Date
of Tuition YRR P
87 &%
90% Before the new semester starts ¥
50% Within the 1/3 of the semester Az = & 2_ -
No Refund After 1/3 of the semester A7 1= & 2. — 11 {

Y Fi8 % T % 2 Required Documents

1. ¥ %% Application Form
2.2%ﬁ€€vﬁ-3’ﬂ‘ﬁ’%-Copy of the Passport or ARC
3. 38 ~ Copy of the cover of the dep031t/bank book
(DAY PR eIy ETY 2~4 & iﬂ«ﬁ%"“‘;pﬁ”*?éﬁ’@»iﬂ“’
SR ARSI I O Bl el S S A
X Please note that it takes about 2—4 weeks for the refunding
process. The applicant 1s responsible for the remittance fee.
(DIFHEGRBFERT T EPN I IRHETRERTFEAFELE

%iillianﬂ’ﬂfﬂfg‘xgﬁ °

¥ Refund policy is made in accordance to Article 17 in the Education Refund

Policy published by Ministry of Education R.O.C.
http://law.moj. gov. tw/LawClass/LawAll. aspx?PCode=H0030027

(3) R LR ~ sefire # REp (et Reh B~ AORTHRED ¥ 24 %
A i9% o

No make-up nor refund for national holidays, emergency holiday such as
typhoon days, and NTCU holidays

(4)2 WHFR A EEPIR Ri¥F - No refund for visa reasons.

(5)7 WFR A FlZ&RKEF L -No discount for personal reasons.

(6)7 #= A H i3 A8 F 7 - Installment payment of tuition fee is not
accepted.

(D522 (AREY) Fhk L0000 ~25p (AH2PF% ¥

The students who enroll in the middle of the term need to pay extra
application fee NT1, 000. (The students who do not pay the full tuition
fee).

18
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Discontinuance of Studying Policy

When students have any of the following conducts, CLC office has the
right to disqualify students’ identity, discontinue their studying here,
inform the National Immigration Agency, as well as reject their

application for the following term:

1. Commitment of assault and battery on the CLC faculty or students
11. Destruction of public property, occasioning grievous harm

111. Overt commitment of assault and battery, occasioning grievous harm
1v. Other conducts that are considered improper for continuing studying at

CLC by the CLC administration chief .
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The Uniform ID Number is a unique registration number associated with
each individual and is valid for life.

sWho needs to apply for a Uniform ID Number:

People without a Uniform ID Number who wish to open a bank account, file
tax, obtain joint health insurance or a driver s license.

s Required documents:

Application Form;Original and a copy of the passport, the original 1is
returned upon verification;

*Processing time: one hour; for applicants who have never entered Taiwan,
up to a half day (four hours)

<Application Fee: no fee

https://www. immigration. gov. tw/ct. asp?xItem=1090223&ctNode=30085&mp=2
http://www. immigration. gov. tw/ct. asp?xitem=1088301&ctNode=30067&mp=1
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Dear Students,

The guest hostel is the residence for University’ s honorable guests
and CLC' s students. To maintain the living quality, please mind your
own behaviors, and do not speak out loud in or in front of the guest hostel
after 21:00, make noise, nor open/close the doors heavily. Those who
don’ t take the advice will be stripped off their rights to stay in the
guest hotel provided by the Office of General Affairs, which we don’ t
want to see.

Please note that your actions represent your country and will also
affect decision made by the office of general affairs to accept or reject

future students from your country to stay in the guest hostel.

Thank you for your cooperation.
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